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Procurement Record Descri tion 

Published notice in newspaper of general circulation 

Procurement package issued to Bidders or Offerors 

Log of distribution of procurement packaged 

Amendments to IFB or RFP, if any were issued 

Logs or distribution of Amendments to IFB or RFP if issued 

Minutes or summary of Pre-Bid if conference was held 

Log of Attendees to Pre-Bid if conference was held 

Written questions from bidders/offerors but only if received 

Written answers, but only if questions were received 

Proof if written answers were provided to all bidders/offerors 

Logs or bids or registry of proposals received 

Each bid or proposal received 

Evaluation of proposals or analysis of bids 

Tabulation of evaluators or analysis 

Letters to bidders concerning outcome of bid informing of ranking 

Memorandum of evaluations and negotiations (required for RFP's} 

Notice of intent to award 

Any and all communications from or to anyone concerning any part of the 
1FB or RFP 

Contract including all draft versions (see IFB, Tab 2 for draft} 

Bid protests if any, and responses thereto 

Any determination required by law as may fit the circumstances 
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È¦̀H¦DFB�̀EGDE�[K \;2<�CJ[�K2NV�§�CJ[§J[§DF§EEF�§�̈@4O571�X7<1;5@6�b]45@<4�WN5T�[33@4476N@4�©ªQaN525N7Q�976�«NA�¬7=�ª«§J[\§EE�§DF®
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